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1  REFERENCE MATERIALS

1.1 Document Version Control
Once delivered, please record all changes made to this document.

	Date
	Version
	Author
	Section
	Amendment

	
	0.1
	M. Eaton
	
	Data Provider (DP) Draft Created

	
	0.2
	M. Eaton
	
	Updated with DP requirements

	
	1.0
	M. Eaton
	
	Official User Acceptance Test (UAT) Plan released for testing

	2/21/08
	1.1
	M. Eaton
	6,7,8, 
Appendices A-G
	Updated signature lines

	
	1.2
	M. Eaton
	
	Customized for DP’s data

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1.2 Master Documents 

	Document ID
	Source
	Title

	423-47-01
	ESDIS
	Interface Control Document between the Earth Science Data And Information System (ESDIS) Metrics System and Data Providers

	Draft
	ESDIS
	The EMS Custom Log Implementation Guide

	GSFC-05-0059
	ESDIS
	EMS IT Security Plan

	NPD 1382.17G
	NASA
	NASA Privacy Policy


1.3 Operational Downloads

	Source
	Title
	Location

	ESDIS
	Data File Manifest Template
	http://ems.eos.nasa.gov/templates/DataFileManifestTemplate.xls


 USER ACCEPTANCE TESTING 

This document describes setting up a Data Provider (DP) User Acceptance Test (UAT) plan for the ESDIS Metrics System (EMS).  It describes the verifications and validations to be performed for acceptance of EMS as the Data Provider’s metrics system.  These tests focus on content generation using the EMS.

1.4 UAT Definition

EMS User Acceptance Testing describes the inspections and tests leading to operational implementation of the ESDIS Metrics System for the Data Provider.

1.5 UAT Owners, Contacts, Responsibilities
	Role
	Name
	Responsibilities

	EMS Management
	Kevin Murphy
	· Communication with Data Provider to agree on format and scope of UAT 

· Agree on acceptance criteria with the Data Provider prior to commencing UAT



	EMS Test Lead
	Natalie Pressley
	· Assist Data Provider with the creation of a detailed test plan for acceptance testing

· Ensure that this detailed test plan is available for review by the Data Provider and EMS management

· Ensure that issues identified during UAT are logged

· Ensure testing takes place within agreed timeframes



	EMS Analyst
	Lalit Wanchoo
	· Performs data analysis

· Identifies metrics trends and/or deviations

· Provide data analysis summary reports

· Assists Data Provider in metadata generation and verification

· Assists Data Provider analyst with cross reconciliation 

	Data Provider –

Primary Contact & Secondary Contact
	
	· Ensure files sent to EMS are consistent with internal metric requirements and the numbers being sent are correct

· Assist EMS

· Complete Manifests and update them as required
· Provide Data Profile 

· Ensure accurate IP addresses, protocol and ports (ssh/port 22) used  for systems are provided
· Ensure files are sent
· Provide accurate information on points of contact (POC), contact phone numbers and email addresses

	Data Provider  Testing Staff
	
	· Data File Manifest

· Distribution Files

· Product Attribute Metadata Flat File

· Product Attribute Search Terms Flat File

· User Profile Flat File

· Archive Flat File

· Ingest Flat File

	Data Provider Analyst
	
	· Perform data analysis

· Reconciles EMS data against internal metrics tools

· Identifies metrics trends and/or deviations


ACCEPTANCE TEST APPROACH

The User Acceptance Test Plan should be used to record the Data Provider’s sign off on the documented metrics requirements expected from the Data Provider.  This test plan focuses on content generation to validate metrics data reported via the EMS and the techniques used to reconcile the Data Provider’s metrics with the EMS metrics.
If the Data Provider plans to add new data files, they must update their Data File Manifest and notify EMS staff ahead of time to allow updates to the EMS system. If the new data file types are sent after the initial UAT has been conducted, EMS will coordinate a “mini” UAT with the Data Provider to validate the new data. 

The Data Provider UAT Plan will be updated to include the new data file types.  In addition, UAT retesting will be coordinated with the Data Provider, on a bi-annual basis, to ensure the integrity of the Data Providers EMS data holdings.  This retesting is done to catch any undocumented changes and maintain the integrity of the operational set up between the Data Provider and the EMS.
1.6 User Acceptance Test Resource Requirements

This includes any pre-requisites, documentation, staff availability, hardware, operating systems, data bases, compilers, user interfaces, etc. that may be needed to complete the UAT.
1.7 UAT Prerequisites

EMS profile setup for the Data Provider metrics can not be performed without the following pieces of information.  These are also pre-requisites for scheduling UAT data validation tests.  In priority order, these are:

	
	Test Scheduling Pre-requisites
	Notes
	Date

	1. 
	Data File Manifest (with IP addresses)
	
	

	2. 
	Data Profile
	
	

	3. 
	Product Attribute Metadata Flat Files
	
	

	4. 
	Product Attribute Search Flat Files
	
	

	5. 
	User Profile Flat Files
	
	

	6. 
	Data Archive Flat Files
	
	

	7. 
	Data Ingest Flat Files
	
	

	8. 
	Commercial / Open Source Server Logs
	
	

	9. 
	Custom Logs
	
	


An explanation of why these files are necessary for establishing the data flows between the Data Provider and the EMS is described in the Interface Control Document, Table 3.2-2.  Use the checklist in Appendix A in this document to verify these files with the Data Provider.
1.8 User Acceptance Test Details

The following sections describe a series of tests that will be performed to validate Data Provider Distribution, Ingest and Archive metrics.  The details of the actual tests performed for each file type are listed in appendices A through I. These test cases are the basis for the Data Provider acceptance test. The Data Provider may request non-standard special reports to verify metrics, but these must be approved by the EMS management.
1.9 Data Files

This section describes the data files formats the EMS expects to process.  Different test procedures are employed for open source or commercial data file formats and Data Provider custom data file formats.  
Data Providers must make arrangements with the EMS staff before sending any files to the system.  Before any new data files or data files from a new system can be pushed to the EMS system, EMS staff must submit waivers to permit Data Provider files through the Goddard network fire wall.  This authorization process may take two weeks or more.  During that time, EMS staff will work with the Data Provider to ensure their Data File Manifest contains all necessary information for setting up file processing in the EMS.  If the Data Provider identifies custom format data files in the Manifest, the EMS staff can use this waiting period to create custom processing templates in the EMS system and also make the necessary software changes to the system to accommodate those files.
1.9.1 Data File Manifest

EMS is required to verify:

1. Receipt of Data Provider Data File Manifest
2. Correct file naming convention 
3. Format of Data File Manifest 

4. Receipt of all data files identified in the Manifest
The Data Provider is required to:

1. Provide a Data Profile verifying metadata and product distribution summaries
2. Identify all Ingest and Archive data products sent to the EMS

3. Identify any ECS data that is currently being provided to the ESDIS Data Gathering and Reporting System (EDGRS)

4. Identify data holdings from other systems that may or may be sent to the EMS for processing
1.9.2 Commercial or Open Source Server Logs
For data files listed in the Data File Manifest, EMS staff will:
1. Verify receipt of Data Provider logs
2. Verify correct naming convention used 
3. Ensure Data Provider has identified log file type (accepted formats are listing in the EMS ICD)
4. Verify log file format has been identified in the Data File Manifest (documented in the EMS Custom Log Implementation Guide)
5. Verify the required fields are present within the log file.  See the EMS Custom Log Implementation Guide
6. Spot check sent data logs against the Data File Manifest.
7. Verify EMS recognizes custom log format

8. Check measures taken by Data Provider to ensure log files contain distinct distributions (to avoid multiple counting of distribution numbers sent via log segments summary files)

9. If HTTP server is used for data distribution, verify receipt of server access logs
10. If HTTP server is used for data distribution, verify necessary page tags have been implemented to track orders.  See Section Error! Reference source not found., Error! Reference source not found.
11. Create or add data file to EMS profile

Note: EMS needs a few days after Data Provider provides the information to enter it in the system
3.4.2.1 Run Through Test Procedures

See Appendix B.  Use a copy of this appendix for each file in the Manifest. To expedite testing, and separate checklist has been created for this purpose.  This will be attached to the Data Providers UAT plan for reference.
3.4.2.2 Compare HTMLDB Distribution Metrics with Data Provider Metrics

EMS staff will:

1. Create an HTMLDB account containing data from January 2007 onward
2. Compare EMS processing reports for that data file with figures reported through the Oracle HTMLDB interface.  The number of line items should match.  The Data Provider will have access to this interface for viewing data distribution granule counts and volume information
3. Instruct the Data Provider on usage and available reports in HTMLDB
4. Review issues such as unknown search terms and missing product mapping with the Data Provider
5. Generate distribution summaries and supply these to the Data Provider for review
6. 
Compare distribution metrics with those the Data Provider generated from their logs.  If metrics do not correlate, begin a reconciliation  process

i. Review received flat files.

ii. Identify representative products for analysis

iii. Identify and document source of discrepancies between HTMLDB metrics and Data Provider logs and Data Provider methodology used to generate reports

iv. Either 

1. Obtain missing data and reprocess in EMS system to account for the discrepancy 

2. Work with Data Provider to rectify source file discrepancy

v. Compare distribution metrics with those from the Data Provider
3.4.2.3 Additional Data Provider Tests

If desired, the Data Provider may request specific tests to validate EMS content generation from Data Provider information. The following table is provided as a work sheet to organize additional tests.   These tests will be reviewed by EMS staff for relevancy and reasonability.
	Test Case 1

	Scenario

	Date Tested
	Notes

	
	
	

	
	
	

	
	
	

	Test Case 2

	Scenario
	Date Tested
	Notes

	
	
	

	
	
	

	
	
	


1.9.3 Custom Logs (Data Distribution)
For data files listed in the Data File Manifest, EMS staff will:
1. Verify receipt of Data Provider logs
2. Verify correct naming convention used 
3. Ensure Data Provider has identified log file type (accepted formats are listing in the EMS ICD)
4. Verify log file format has been identified in the Data File Manifest (documented in the EMS Custom Log Implementation Guide)
5. Verify the required fields are present within the log file.  See the EMS Custom Log Implementation Guide
6. Spot check sent data logs against the Data File Manifest.
7. Verify EMS recognizes custom log format
8. Check measures taken by Data Provider to ensure log files contain distinct distributions (to avoid multiple counting of distribution numbers sent via log segments summary files)

9. If HTTP server is used for data distribution, verify receipt of access logs

10. If HTTP server is used for data distribution, verify necessary page tags have been implemented to track orders. See Section 3.5, Page Tags
11. Create or add data file to EMS profile
Note: EMS needs a few days after Data Provider provides the information to enter it in the system.
3.4.3.1 Run Through Test Procedures

See Appendix B.  Use a copy of this appendix for each file in the Manifest. To expedite testing, and separate checklist has been created for this purpose.  This will be attached to the Data Providers UAT plan for reference.
3.4.3.2 Compare HTMLDB Distribution Metrics with Data Provider Metrics

EMS staff will:

1. Create an HTMLDB account containing data from January 2007 onward
2. Compare EMS processing reports for that data file with figures reported through the Oracle HTMLDB interface.  The number of line items should match.  The Data Provider will have access to this interface for viewing data distribution granule counts and volume information
3. Instruct the Data Provider on usage and available reports in HTMLDB
4. Review issues such as unknown search terms and missing product mapping with the Data Provider
5. Generate distribution summaries and supply these to the Data Provider for review
6. 
Compare distribution metrics with those the Data Provider generated from their logs.  If metrics do not correlate, begin a reconciliation  process

i. Review received flat files.

ii. Identify representative products for analysis

iii. Identify and document source of discrepancies between HTMLDB metrics and Data Provider logs and Data Provider methodology used to generate reports

iv. Either 

1. Obtain missing data and reprocess in EMS system to account for the discrepancy 

2. Work with Data Provider to rectify source file discrepancy

v. Compare distribution metrics with those from the Data Provider
3.4.3.3 Additional Data Provider Tests

If desired, the Data Provider may request specific tests to validate EMS content generation from Data Provider information. The following table is provided as a work sheet to organize additional tests. These tests will be reviewed by EMS staff for relevancy and reasonability.
	Test Case 1

	Scenario

	Date Tested
	Notes

	
	
	

	
	
	

	
	
	

	Test Case 2

	Scenario
	Date Tested
	Notes

	
	
	

	
	
	

	
	
	


1.9.4 Flat Files


EMS is required to verify: 
1. Receipt of Data Provider flat files

2. Spot check sent files against the Data File Manifest.
3. Correct naming convention used 
4. Ensure Data Provider has developed scripts to generate and send flat files to EMS

The Data Provider is required to:

1. Provide data for non-required fields if it is available.
3.4.4.1 Additional Metrics Validation

For each data file listed in the Data File Manifest, 

1. Compare EMS processing reports for that data file with figures reported through the Oracle HTMLDB interface.  The number of line items should match 

2. Granule and volume counts reported via HTMLDB may be compared to Data Provider reports.

3.4.4.2 Data Provider Tests

If desired, the Data Provider may request specific tests to validate EMS content generation from Data Provider information. The following table is provided as a worksheet to organize additional tests. These tests will be reviewed by EMS staff for relevancy and reasonability.
	Test Case 1

	Scenario

	Date Tested
	Notes

	
	
	

	
	
	

	
	
	

	Test Case 2

	Scenario
	Date Tested
	Notes

	
	
	

	
	
	

	
	
	


3.4.4.3 Product Attribute Metadata Flat Files
EMS analysts will review the Data Provider’s Metadata Flat Files to ensure the correct classification of this ancillary information for the associated product identifiers.  The EMS analysts will generate summary reports for review by the Data Provider.
1.9.4.3.1 Run Through Test Procedures
See Appendix C.
3.4.4.4 Product Attribute Search Flat Files
1.9.4.4.1 Run Through Test Procedures

See Appendix D.
3.4.4.5 User Profile Flat Files
1.9.4.5.1 Run Through Test Procedures

See Appendix E.
3.4.4.6 Archive Flat Files
1.9.4.6.1 Run Through Test Procedures

See Appendix F.
3.4.4.7 Ingest Flat Files
1.9.4.7.1 Run Through Test Procedures

See Appendix G.
1.10 Page Tags

Page tag validation is performed separately from data and flat file validation.  A separate User Acceptance Test plan will be created and used for evaluating page tag implementation in the Data Provider’s web pages.

If the Data Provider uses web interfaces for selecting, ordering or downloading data, these web pages should be tagged.  The documentation describing this process is available on the EMS web site. 

2 Test Schedule
In the UAT environment, EMS will perform the following checks:
	
	Check
	Start
Date
	WHO
	Expected Duration
	Results
	Go/No Go

	1. 
	Gather Data Provider information set up in the EMS
	2007
	ESDIS
	3 days
	
	

	2. 
	Review Data File Manifest
	2007
	ESDIS  
	1 hr.
	
	

	3. 
	Select 1 to 3 day date range for UAT test profiles to be used during test validation
	2007
	DP & ESDIS
	< 1 hr.
	
	

	4. 
	Verify Data Provider files received
	2007
	ESDIS
	1 hr.
	
	

	5. 
	Verify Data Provider files processed
	2007
	ESDIS
	1 hr.
	
	

	6. 
	Verify Metadata Flat File processing
	2007
	ESDIS & EMS Analysts
	1 day
	
	

	7. 
	Verify Search Terms Flat File processing
	2007
	ESDIS
	1 day
	
	

	8. 
	Verify User Profile Flat File processing
	2007
	ESDIS
	1 day
	
	

	9. 
	Verify Archive Flat File processing
	2007
	ESDIS
	1 day
	
	

	10. 
	Generate summary reports for review by DP
	
	EMS Analysts
	5 days
	
	

	11. 
	Perform distribution metrics validation with DP
	2007
	ESDISC & DP
	several days as schedules permit
	
	


3 FINAL ACCEPTANCE

Upon completion of data file testing, the Data Provider’s data holdings will be scheduled for move to the EMS operational machine. Independent of the page tag disposition, upon successful completion of flat file testing, flat file data will be scheduled for move to the EMS operational machine.  The agreed upon start date for data files in the EMS OPS environment will be mm/dd/yyyy.  
Following completion of testing and Data Provider UAT sign-off, the Data Provider takes responsibility for notifying the EMS of any changes for their server names and IP addresses.  The Data Provider will take responsibility for submitting a revised Data File Manifest when system or data holding changes occur at their facility.  

4 DATA PROVIDER CAVEATS

The Data Provider may sign off on UAT completion with the agreement that issues identified below will be addressed by the EMS and EMD within 90 days of the operations data migration date.

The Data Provider has the following issues they would like addressed in the near future:

1. List DP issues here.

Data Center Approval 

DP Name




___________________________________ Date ______/______/ 2008
EMS Concurrence 

Natalie Pressley, EMS Task Manager / Data Processing Lead




___________________________________ Date ______/______/ 2008


Kevin Murphy, EMS System Administration Lead




___________________________________ Date ______/______/ 2008


Kevin Murphy, ESDIS Task Manager




___________________________________ Date ______/______/ 2008

EMS Analyst Concurrence


Lalit Wanchoo 




___________________________________ Date ______/______/ 2008
5 EMS CAVEATS

EMS may accept UAT sign-off in spite of Data Provider log file issues with the agreement that said issues are addressed by the Data Provider in the future.
1. List EMS issues here.
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead




___________________________________ Date ______/______/ 2008


Kevin Murphy, EMS System Administration Lead




___________________________________ Date ______/______/ 2008


Kevin Murphy, ESDIS Task Manager




___________________________________ Date ______/______/ 2008

EMS Analyst Approval


Lalit Wanchoo 




___________________________________ Date ______/______/ 2008
Data Center Concurrence 

DP Name




___________________________________ Date ______/______/ 2008
6 DATA PROVIDER MANAGEMENT UAT TO OPS SIGN-OFF

Upon completion of testing, the Data Provider is to indicate if he/she accepts that

HTMLDB provides acceptable Ingest, Archive and Distribution metrics.  
I, _________________________________, Data Provider, hereby indicate by way of my signature below that the EMS delivers the basic functionality described in the UAT and Data Provider Test cases and is acceptable and fit for use.

Data Center Approval 

DP Name




___________________________________ Date ______/______/ 2008
EMS Concurrence 

Natalie Pressley, EMS Task Manager / Data Processing Lead




___________________________________ Date ______/______/ 2008


Kevin Murphy, EMS System Administration Lead




___________________________________ Date ______/______/ 2008


Kevin Murphy, ESDIS Task Manager




___________________________________ Date ______/______/ 2008

EMS Analyst Concurrence


Lalit Wanchoo 




___________________________________ Date ______/______/ 2008
APPENDIX A. UAT PRE-REQUISITES CHECKLIST

The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.

	#
	Received Files
	EMS Concurrence
(Date)
	Comments

	1. 
	Data Profile
	 / /2007
	

	2. 
	Data File Manifest 
	 / /2007
	

	3. 
	Product Attribute Metadata Flat Files
	 / /2007
	

	4. 
	Product Attribute Search Flat Files
	 / /2007
	

	5. 
	User Profile Flat Files
	 / /2007
	

	6. 
	Data Archive Flat Files
	 / /2007
	

	7. 
	Data Ingest Flat Files
	 / /2007
	

	8. 
	Commercial / Open Source Server Logs
	 / /2007
	

	9. 
	Custom Logs
	 / /2007
	


Testing completed and accepted.
Data Center Approval 

Data Provider Name



___________________________________ Date ______/______/ 2008
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead






___________________________________ Date ______/______/ 2008
APPENDIX B. DATA FILE CHECKLIST
The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.

	#
	Check/Test
	EMS Concurrence
(Date)
	Comments

	1. 
	Received Data File Manifest 

Version: 
	
	

	2. 
	Correct naming convention used
	
	

	3. 
	Systems uploading to ws1 have provided IP address
	
	

	4. 
	# log files matches Manifest 
	
	

	5. V
	Verify required fields are present in log
	
	

	6. 
	Log file type identified
	
	

	7. 
	Log format documented in Data File Manifest
	
	

	8. 
	Verify log fields against ICD
	
	

	9. 
	Verify data products processed by the EMS 
	
	

	10. 
	Verify ECS data being sent to EDGRS
	
	

	11. 
	Verify DP measures taken to ensure distinct distributions 
	
	

	12. 
	Verify DP has scripts to send log files to EMS and validate metrics
	
	

	13. 
	Verify files are received by EMS
	
	

	14. 
	Use HTMLDB to set up the Data Provider
	
	

	15. 
	Use HTMLDB to populate the Data File Manifest table
	
	

	16. 
	Move distribution data to UAT environment
	
	

	17. 
	During processing, log any errors found in DP logs
	
	

	18. 
	Send DP logs of errors found
	
	

	19. 
	Record DP response to errors (correct and reprocess; ignore and accept, etc.)
	
	

	20. 
	Following processing, contact DP regarding disposition of errors
	
	

	21. 
	Validate EMS numbers with DP metrics
	
	

	22. 
	Validate HTMLDB granule and volume metrics with DP 
	
	

	23. 
	Identify cause of discrepancies 
	
	

	24. 
	Adjust reports for discrepancy causes; rerun
	
	

	25. 
	Compare analyst distribution summaries to DP metrics 
	
	

	26. 
	% Of data unmapped or unknown
	
	

	27. 
	% Of data volume missing
	
	

	28. 
	DP verification and completion of product lists for EDGRS migration
	
	


Testing completed and accepted.

Data Center Approval 

Data Provider Name



___________________________________ Date ______/______/ 2008
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead






___________________________________ Date ______/______/ 2008

EMS Analyst Approval


Lalit Wanchoo 




___________________________________ Date ______/______/ 2008
APPENDIX C. PRODUCT ATTRIBUTE METADATA FLAT FILE CHECKLIST
The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.

	#
	Check/Test
	EMS Concurrence
(Date)
	Comments

	1. 
	Received Data Provider flat file documented in the data file Manifest
	
	

	2. 
	Correct naming convention used
	
	

	3. 
	Systems uploading to ws1 have provided IP address
	
	

	4. 
	Verify fields correctly delimited in file
	
	

	5. 
	Verify required fields values are supplied
	
	

	6. 
	Verify with DP empty fields are provided if available
	
	

	7. 
	Verify the # of fields in flat file against ICD
	
	

	8. 
	Examine field values and format against ICD
	
	

	9. 
	DP has scripts to generate and send flat file to EMS 
	
	

	10. 
	Verify files are received by EMS
	
	

	11. 
	Examine errors at each processing step
	
	

	12. 
	Log errors found with DP flat files
	
	

	13. 
	Send DP logs of errors found
	
	

	14. 
	Record DP response to errors (correct and reprocess; ignore and accept, etc.)
	
	

	15. 
	Following processing, contact DP regarding disposition of errors
	
	

	16. 
	EMS analysts checked metadata files  
	
	


Testing completed and accepted.

Data Center Approval 

Data Provider Name



___________________________________ Date ______/______/ 2008
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead






___________________________________ Date ______/______/ 2008

EMS Analyst Approval


Lalit Wanchoo 






___________________________________ Date ______/______/ 2008
APPENDIX D. PRODUCT ATTRIBUTE SEARCH FLAT FILE CHECKLIST
The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.
	#
	Check/Test
	EMS Concurrence
(Date)
	Comments

	1. 
	Received Product Attribute Flat File  
	
	

	2. 
	Correct naming convention used
	
	

	3. 
	Systems uploading to ws1 have provided IP address
	
	

	4. 
	Verify fields correctly delimited in file
	
	

	5. 
	Verify required fields values are supplied
	
	

	6. 
	Verify with DP empty fields are provided if available
	
	

	7. 
	Verify the # of fields in flat file against ICD
	
	

	8. 
	Examine field values and format against ICD
	
	

	9. 
	DP has scripts to generate and send flat file to EMS
	
	

	10. 
	Verify files are received by EMS
	
	

	11. 
	Examine errors at each processing step
	
	

	12. 
	Log errors found with DP flat files
	
	

	13. 
	Send DP logs of errors found
	
	

	14. 
	Record DP response to errors (correct and reprocess; ignore and accept, etc.)
	
	

	15. 
	Following processing, contact DP regarding disposition of errors
	
	

	16. 
	Validate data source against Manifest
	
	

	17. 
	Check products against new products email
	
	

	18. 
	Verify search terms for all products are provided
	
	

	19. 
	Validate product fields (or check for new products identified during processing
	
	


Testing completed and accepted.

Data Center Approval 

Data Provider Name



___________________________________ Date ______/______/ 2008
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead






___________________________________ Date ______/______/ 2008

EMS Analyst Approval


Lalit Wanchoo 






___________________________________ Date ______/______/ 2008
APPENDIX E. USER PROFILE FLAT FILE CHECKLIST
The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.

	#
	Check/Test
	EMS Concurrence
(Date)
	Comments

	1. 
	Received User Profile Flat File 
	
	

	2. 
	Correct naming convention used
	
	

	3. 
	Systems uploading to ws1 have provided IP address
	
	

	4. 
	Verify fields correctly delimited in file
	
	

	5. 
	Verify required fields values are supplied
	
	

	6. 
	Verify with DP empty fields are provided if available
	
	

	7. 
	Verify the # of fields in flat file against ICD
	
	

	8. 
	Examine field values and format against ICD
	
	

	9. 
	DP has scripts to generate and send flat file to EMS
	
	

	10. 
	Verify files are received by EMS
	
	

	11. 
	Examine errors at each processing step
	
	

	12. 
	Log errors found with DP flat files
	
	

	13. 
	Send DP logs of errors found
	
	

	14. 
	Record DP response to errors (correct and reprocess; ignore and accept, etc.)
	
	

	15. 
	Following processing, contact DP regarding disposition of errors
	
	


Testing completed and accepted.

Data Center Approval 

Data Provider Name



___________________________________ Date ______/______/ 2008
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead






___________________________________ Date ______/______/ 2008

EMS Analyst Approval


Lalit Wanchoo 






___________________________________ Date ______/______/ 2008
APPENDIX F. INGEST FLAT FILE CHECKLIST

The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.

	#
	Check/Test
	EMS Concurrence
(Date)
	Comments

	1. 
	Received Ingest Flat File 
	
	

	2. 
	Correct naming convention used
	
	

	3. 
	Systems uploading to ws1 have provided IP address
	
	

	4. 
	Verify fields correctly delimited in file
	
	

	5. 
	Verify required fields values are supplied
	
	

	6. 
	Verify with DP empty fields are provided if available
	
	

	7. 
	Verify the # of fields in flat file against ICD
	
	

	8. 
	Examine field values and format against ICD
	
	

	9. 
	DP has scripts to generate and send flat file to EMS and validate metrics 
	
	

	10. 
	Verify files are received by EMS
	
	

	11. 
	Examine errors at each processing step
	
	

	12. 
	Log errors found with DP flat files
	
	

	13. 
	Send DP logs of errors found
	
	

	14. 
	Record DP response to errors (correct and reprocess; ignore and accept, etc.)
	
	

	15. 
	Following processing, contact DP regarding disposition of errors
	
	

	16. 
	Validate numbers with DP metrics
	
	

	17. 
	Compare with HTMLDB analysis of processed data files
	
	

	18. 
	Ask EMS analysts to generate summary reports 
	
	


Testing completed and accepted.

Data Center Approval 

Data Provider Name



___________________________________ Date ______/______/ 2008
EMS Approval 

Natalie Pressley, EMS Task Manager / Data Processing Lead






___________________________________ Date ______/______/ 2008

EMS Analyst Approval


Lalit Wanchoo 






___________________________________ Date ______/______/ 2008
APPENDIX G. ARCHIVE FLAT FILE CHECKLIST

The table below identifies data sources, processes, interfaces, and areas of functionality (features) that will be tested.

	#
	Check/Test
	EMS Concurrence
(Date)
	Comments

	1. 
	Received Archive Flat File 
	
	

	2. 
	Correct naming convention used
	
	

	3. 
	Systems uploading to ws1 have provided IP address
	
	

	4. 
	Verify fields correctly delimited in file
	
	

	5. 
	Verify required fields values are supplied
	
	

	6. 
	Verify with DP empty fields are provided if available
	
	

	7. 
	Verify the # of fields in flat file against ICD
	
	

	8. 
	Examine field values and format against ICD
	
	

	9. 
	DP has scripts to generate and send flat file to EMS and validate metrics 
	
	

	10. 
	Verify files are received by EMS
	
	

	11. 
	Examine errors at each processing step
	
	

	12. 
	Log errors found with DP flat files
	
	

	13. 
	Send DP logs of errors found
	
	

	14. 
	Record DP response to errors (correct and reprocess; ignore and accept, etc.)
	
	

	15. 
	Following processing, contact DP regarding disposition of errors
	
	

	16. 
	Validate numbers with DP metrics
	
	

	17. 
	Compare with HTMLDB analysis of processed data files
	
	

	18. 
	Ask EMS analysts to generate summary reports 
	
	


Testing completed and accepted.
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